
  

 

  

COORDINATOR V, GIS 

 FLSA Status: Non-Exempt 

GENERAL DEFINITION AND CONDITIONS OF WORK: 

Performs professional work planning and coordinating the County's GIS program; does related work as required. Work 

is performed under general supervision. 

 

This is light work requiring the exertion of up to 20 pounds of force occasionally, up to 10 pounds of force frequently, 

and a negligible amount of force constantly to move objects; work requires fingering, grasping, and repetitive motions; 

vocal communication is required for expressing or exchanging ideas by means of the spoken word; hearing is required to 

perceive information at normal spoken word levels; visual acuity is required for color perception, preparing and 

analyzing written or computer data, visual inspection involving small defects and/or small parts, use of measuring 

devices, operation of machines, determining the accuracy and thoroughness of work, and observing general surroundings 

and activities; the worker is not subject to adverse environmental conditions. 

 

ESSENTIAL FUNCTIONS/TYPICAL TASKS: 

This position is responsible for coordinating and managing the development of an enterprise geographic 

information system (GIS) for the county; (The following tasks are intended only as illustrations of the various types of work 

performed. The omission of specific duties does not exclude them from the position if the work is similar, related, or a logical assignment to the 

position.) 

Manages the development, maintenance and improvement of GIS databases and related server systems and services; 

Supervises the work of the GIS Technician; checks quality of data created by the Technician; assigns work tasks;  

Manages GIS databases; applies effective database management practices to ensure data integrity;  

Oversees quality control activities; ensures the accuracy of GIS data used within the E911 dispatch system, the 

CAMA system and other enterprise systems, and the GIS databases; 

Assigns street addresses; maintains GIS data in the E911 dispatch system and provides GIS database updates;   

Manages spatial data in multiple formats; identifies, collects, creates and manipulates data;  

Provides spatial analysis, cartographic products and reports and services to staff and other customers including 

multiple county departments, state and federal agencies, nonprofit organizations, businesses, and the general public; 

Provides GIS and GPS and related training and technical support to staff;  

Researches and evaluates new geospatial technologies and identifies opportunities for enhancement of services;  

Participates in emergency response operations as required in a declared emergency by County officials; completes 

required NIMS training as a condition of employment; 

Must have a valid Virginia Driver’s License; 

Performs related tasks as required. 

 

KNOWLEDGE, SKILLS AND ABILITIES: 

Considerable experience in GIS software and hardware including Esri ArcGIS products; considerable experience in 

managing, editing and creating GIS databases; experience in the production of maps and other GIS products; 

considerable knowledge of GIS concepts and methodologies;  knowledge and experience with RDBMS systems; 

knowledge and experience with the python programming language; knowledge of land surveying techniques; knowledge 

of interpreting drawings, maps, plats, and surveys; ability to train staff and other customers in the operation GIS 

products and services; knowledge of GIS use in a municipal environment; knowledge of federal, state and other data 

sources; ability to deal tactfully and courteously with the public; ability to interpret and explain laws, policies, and 

procedures; ability to prepare written and oral presentations; ability to establish and maintain effective working 

relationships with associates and the general public. 

 

EDUCATION AND EXPERIENCE: 

Any combination of education and experience equivalent to graduation from an accredited college or university with 

major course work in geography, computer science, planning, engineering or related field and considerable experience 

with geographic information system design and management.  Experience in supervising other GIS staff. 
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